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b. Initiation of » practice of submitting blanket recruitment 
request* in the instance of "lable type positions* (e.g. 
courier, messenger, etc.) where there is & known attrition 
rat*. Tim* at any given tine. Of fie* ©f Logistic* will 
have ponding with Office of Baraosaei recruitment requests 
which, in amber, exceed known vacancies. Thus, at any given 
time, sever ai recruit* will always be in the "pipe line* or 
available for "entering on duty"* 

5. However, in order to give further aggressive action to re- 
ducing the average vacancy gap figure and thereby provide Office of 
logistics with sorely needed personnel it is requested that* 

a. Office of ftorscaanel r edo u b le its efforts to fill outstanding 
renruitjMnt requests initiated by the Office of Logletice. 

b. Office of Logistics be allowed to <&oble-sl©t personnel 
against Its authorised Table ©f Organisation to the extent 
that two employees nay be slotted against one slot at the 
»«*» time. Precedent ter the approval of this request exists 
in the term of similar approval granted to Deputy Director 
(Intelligence) , ns reflected in Office of Bereccnel Meae- 
raadua 80. 20-500-2, dated 2D *pril 1954 j mm attached. 

6. tn order to administer such ucthle-slottini;, if approval 
for such is granted, it is proposed, that Office of Logistic® only 
be allowed to dcsuhle-slot when the following conditions exist i 

a. Reejaeat will sot insult in the Office of Logistics authori- 
sed personnel celling being exceeded. 

b. fiaqxLoyee for who* double-slotting is requested, would be 
physically' assignees to that Divielon or Staff against 
whose T/O they are double-slotted thereby ainixisin,* ada- 
asslgsnaiite. 


c. Request, for tiouhle-slo tting would be documented as such 
by the inclusion of pertinent statements within the 
remarks section of the SF—52 "Request for Personnel ‘ctlon* . 

*• BBsOoyse for who* double-slotting is requested, is one who 
is either entering on duty with the Agency, returning froa 
an overseas assignment, or is erne being reassigned to th» 
Office of Logistics tTom another office or staff of the 
Agency. 

a. Request would only be initiated in the instance of the 
following two types of positions : 
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(1) Ibsition is as "iable type* (i.e. pesi|iea® or a 
.group type such as Couriers, Messengers’, Chauffeurs, - 
Truck Drivers , Laborers, Warehousemen, Telephone 
Operators, %il and File Clerks, fhoto/xaphere. 

Offset Frees Operators, Photostat Operators, Bindery 
Workers, Mlcropho tographers , Office Appliance Repair- 
men, Storekeepers, Fork Lift Truck Operators, Packers, 
Craters, fio*. Assemblers, *uto ?§ecbanlce, Ant© Mechanic 
helpers, c-ictor Vehicle Lispa’ chers, Logistics Officers, 
Contract Segetiatore, Fttrchsein.;, Agents, Supply Officers 
Supply Catalogin'; , Specialist#, Supply Assistants, Ord- 
nance Specialists, Property and Simply Clerks, ftrcperty 
and Supply Assist ants. Transportation Officers, Trane- 
poruaiion Assistants, Shipaent Clerks, Freight Traffic 
Officers, Freight Traffic Assist ants, Freight Traffic 
Clerks, etc.) 

(2) Position is a key position (i.e. one of « kind end 
act "table*}. In which instance a request for double- 
slot ting would not be initiated unless accompanied 

or preceded by a ccapenlcn request or statement speci- 
fying 

(a) Rffecrtiee date that the present incumbent (of 
the position to be double-slotted} is due to 
disencumber or resignation, and 

(b) iSaployee, who is the subject of the double- 
alottixtb request, will physically be assigned 
to the position. 


/?/ 
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j *sm *. /arris os 
Director of Logistics 


Attachments 1— Hsno NO .20-500-2 
Dated i 2/30/54 

Wi'&ifWinpr* ( 2 / 23 / 55 ) 

Diatribe tics: Oric,-% 1- '-'daressee 
b-&igner f s top? 
L-LO OffieUl File 

umB me 


inquest approved 



Harrison G. Reynolds 
2 March 1955 
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